Department of Higher Education, Govt. of M.P
Yearly syllabus for under Graduate classes
As recommended by central Board of Studies and
Approved by HE the Government of M.P.
With effect from: Session 2019-20

Class - QL /AEHA /A FH/ Ao, 9 wEg /T FEee)/ dEe
Year - il

Subject v - MR UIaHH

Paper Title - PR D F o ud g digdfia

Paper - [1

§PIe—1 HFYX BT uRTg

SRR YOI B T WO s SN qd B (Bt TRARAT IS, PR /Pl serd, e
gpIE) SIS ¢ emard vd W |

SR AT B YR~ SIHTIY, AUSIT Td Alcgd, WIe—WiA, dele Nl Gk, q89[ Ud g7
SICERRY

vt Wi v eud yer— RAM, ROM, dwr wfy |

e gfdrai— gellvea, Hi9w, Joare, dafes, Rofleder srmar afve Sade, W, feftiea ST,
a9 @1 MICR,OCR,OMR, arare fsv, afy afis gfaaal, erge— vd eg—wde |

forta gfaaai— wdwrm gfwmar (CRT.TFT,LCD,LED wedifafear dioraes), fafsar wms, VGA,
SVGA. XGA anfe; snum fiex(fSoiiela. sie—afge v @ fiex): A% amend fex@adte, dor vd
o¥d); wifed (9 Ud Tole-ds); e |

GBI 2 HIfET v, ST gIza, el gRaEnalRe vd €gd) vl fw6,CD,VCD.CD-R.CD-
RW, {51 giga, DVD, DVD-RW quad) weter giga, & ¥ e, wia &1 |

g@g-11  aRarer yomeh

oRarer wonel 3 B 7F TER, ITE-N% Td I —w @ o) wyad uRare senfral 9 uRe |
si¥, faera ga foea aRemes wunferaY o g™ w1

S @ Aot ae FAT,®igcl td SRS w9 ¥4 Ia 9@~y @ fam, 9T ufear, s aomed 3
WIgdl | S & ANdR® vd argg Adwyr)

e & @ d@ @ad e e RS 7 (9 8 S®ely, did I9d; BI2d Ud Wliesx & 19
gRadH, werr-iaeor, wiafefiexer ok @i Jemafes @9 9 oed @ oiesr @ g wif: wiiede a9,
qCTD P P QI |

gHrs—111 Tz 73

a3 2007 vd HFTH ERON g1 UIgh Wil 6T HUIed Ud BYEfET : Swele qa SwIES aq, ol
wrgel @I QM= Brel § GREFF(SAVE) &, SR &1 q@iasiad (preview) , & &1 BEd
JHar ol W Hfad AT, SWAAG BT GReT0], 9afaa 913a Gl b1 GureH; arsy WEdl B Sredl g
T RIFIART & |

TERG S BEfET: U9 danse, T Bie, uray amdT Ud SNTITE T WRem, |rer ue IfET fe%

Td Gev |
Qv o 47%
Q Lj(/r/cﬂflf’f gro\;o A ﬁ}y %Q/c)}tQM'Zj

i . - ~ ( ‘L{/ q, . Al




eE-1V— aEsiire diavdise ik tala

e WSS ARCR R THeie & ITAN & g fafv= o ik dRgey o gwjfa a9 |

o WS B WY F FTRAL TE-INgS g9, G XN, wlfaf s fecie e geiee
TAMEARS T—3MTSe, Yoiee™ & |

o TMC AL Wi, INTUTH, FET AR FUE |

o  gEfT BT G TS, ATH Yo, Teaeed R wwar 31 e

o fAR= wrge wwdl # W 1 HRe |

o YclZS ¥ Bl UEJd H: WAy whige o vd ded—ersfH |

o TBgd AR goYlc P Y d@ U, W N Jd B JWER, ¢ aBgd B b IR WA
O FETIAT A G |

o TBNle ¥ Rl gadile # SRl (WA, FEv, $E), S, <A, ave, Ul ganf) ufe
ET, gbefie BT A goet T, HAfAT g, afawe SR g aut A& S|

e UfdT AR W B WU P (SIAAL FCHL, WS AL IMIR ggoi Al AR BurH) A il e

BIART, ¥ @) R |
FPIE—V— FeIe Ud WIgar e

gevle—des—dIge~add, SOy Ffdefdd), oivie oz, @192, deds, awlE, q3RTd, S19F, -
d4—ATIO (RS TaRAIRY, BIIRBIA, a1, ARy F9oR ga@fe ) |9 3o (T, fan Ask
gannfe), dewTgs: Wifas 7 Tadh, oide ik deake § Fav |

e Wl G, Vel @1 G U 9 B, FrOeE U Biesd 31 Ao ae |
wgaR Rremr, g iR myiaar

3, geRAC U9 [iee AcafeT RremEm |

Ny R TEARY @ UBR |

DAY YR B HQ IR BRIETA 9 GEERIRY & ATeEH 8§ GRE |
GRfET qS A fFarga a3 B e s

He e

N, Fireaar »R e — 3R @ codrd) |
Fered Ah HRed — R & R
PPN T8 — I FAR 6T |

FrEH preriTd U ARGICFER —d1 IH |
geve Rifsard—a=y g &1, 2007

gexie Rif@aRE HWiavea— S AR da@T, 2007

IS R

Marks distribution for paper setters: ~ for Regular students  for private students

Section A : Objective type x5 =125 1x5=5
Section B : Short Answer Type 1%x5=75 2x5=10
Section C : Long Answer Type 3x5 =15 3x5=15
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Class B.A./B.S¢/B.Com/B.Sc.(Home Science)/B.A.(Mgt.) / BCA

Year "

Subject Foundation Course

Paper Name : Basics of Computer & Information Technology

Paper ) m

Max. Marks : 25

UNIT ( INTRODUCTION TO COMPUTER
BASIC Organization of Computer System : Block diagram & Functions {Central Processing
Unit, Input/ Output Unit, Storage Unit}; Characteristics; Capabilities & Limitations.
Types of Computing Devices : Desktop, Laptop & Notebook Smart-Phone, Tablet PC,
Server, Workstation & their Characteristics.
Primary Memory & Their Types : RAM, ROM, PROM, EPROM, EEPROM,; Cache Memory.
PERIPHERAL DEVICES
Input Devices : Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, Scanners,
Digital Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Recognition
device, Light pen & Touch Screen.
Output Devices : Display Devices (CRT, TFT, LCD, LED, Multimedia Projectors); Video
Standard : VGA, SVGA, XGA etc. Impact Printers (Daisy Wheel , Dot Matrix & Line Printer);
Non impact printer {Inkjet, Laser, Thermal);
STORAGE DEVICES
Magnetic Tape, Cartridge, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CD-RW, Zip Drive, DVD, DVD-RW, USB Flash Drive, Blue Ray Disc &
Memory cards.

UNIT | OPERATING SYSTEM (0S)
DOS Basics : FAT, File & Directory Structure and naming rules, Booting process, DOS
system files. Internal & External DOS commands.
Windows Qasics (only elementary ides):
Windows 7 & 8: Desktop, Control Panel; saving, renaming, moving, copying and
searching files & folders, restoring from recycle Bin. Creating shortcut, Establishing
Network Connections.

UNITIIlL  MS Word -

Text Editing and formatting using Word 2007 & onwards versions: Creating documents
using Template; Saving Word file in various file formats; Previewing documents, Printing
document to file/page; Protecting document; Editing of selected text, Inserting, Deleting
and Moving text.

Formatting documents: page Layout, Paragraph format, Aligning text and Paragraph,

70rders and Shading,U eaders and Footers.
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Unit IV

MS Power Point & MS Excel

Creating pres:entation using slide master and template in various themes & variants.
Working with slides: New slide, move, copy, delete, duplicate, slide layouts, presentation
views.

Format menu: Font, paragraph, drawing & Editing.

Printing presentation: Print slides, notes, handouts and outlines.

Saving presentation in different file formats.

Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a new
workbook through biank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency, Date,
Time, Text, Accounting, etc); Renaming, Copying, inserting, deieting & protecting worksheet.
Working with Row & Column (Inserting, deleting, Pasting, Resizing & Hiding), Cell & Cell
formatting , Concept of range.

Unit =V : Internet and Cyber Security

Internet: Wo;Id wide Web, Dial up connectivity, leased line, VSAT, Broad Band, Wi-Fi, URL,
Domain name, Web Browser (internet Explorer, Firefox, Google Chrome, Opera, UC Browser,
etc. } Search Engine (Google, Bing, Ask, etc) ; Website: Static & Dynamic; Difference
between Website & Portal.

E-mail: Account opening. Sending & Receiving Mails, Managing Contacts & Folders.

E-mail, Internet & Social Networking Ethics.

Types of viruses & antivirus.

Computer security issues & its protection through firewall & antivirus

Making secured online transactions.

Text Books :
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PC Software for Windows by R.K. Taxali
Fundamental of Computers by P.K. Sinha

Computer Togday by Suresh K. Basandra

Computer fundamental s and Architecture by B.Ram
Internet Security by Kenneth Einar Himma, 2007
Internet Security Secrets by John R. Vacca, 2007
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Section A : Objective type x5 =25 1x5=5

Section B : Short Answer Type 1%x5=75 2x5=10

SectionC; Long Answer Type 3x5 =15 3x5=15
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